City of Fresno C40

BUDGET MANAGER

Class Definition

Under generd direction, plans, organizes and directs the activities of the Budget and Management Studies Divison
of the City Manager's Office.

Distinguishing Characteristics

Budget Manager isadivison head in the Budget and Management Studies Divison of the City Manager's Office.
Reporting to the City Manager, the incumbent oversees the development and adminigration of the City's annud
budget, provides management support pertaining to the annud budget, directs specia projects, oversees reviews of
interna control systems and contractual and Code compliance, and supervisesprofessional and clerica saff assgned
to the divison. The incumbent is expected to address complex issues and to recommend and implement solutions
in atimey and effective manner. Thisis an unclassfied postioninwhichthe incumbent servesat the will of the City
Manager.
Typical Tasks

(The incumbent may not be assgned dl dutieslisted, nor do the examples cover dl duties which may be assigned.)
Pans, organizes and directs the day-to-day activities of the Budget and Management Studies Division.

Supervisesand participaesin the work involved in preparing, andyzing and administering the City's annual budget
and five-year Capital Improvement Plan.

Evauatesthe work of subordinate $&ff; prepares employeeperformanceeva uations, counsds employeesto correct
deficiencies; recommends disciplinary actions.

Adminigers the Non-Departmenta Budget.

Interprets and implements legidative changes pertaining to budget development and adminigtration.
Supervises and may participate in contractua and Municipa Code compliance audits.

Provides advice to City management staff regarding departmenta budget development and administration.
Prepares materid for gpproval by superiors and action by the City Council.

Develops and implements gods, policies and priorities for divison activities and operations.

Supervises the preparation of regular and specia studies and reports.
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Prepares and controls the divison budget.
Performs related duties as required.

Knowledge, Abilities and Skills

Knowledge of professiona accounting principles and procedures rdaing to municipa accounting and auditing of
governmentd functions.

Knowledge of the principles and procedures of municipa budget preparation and administration.

Knowledge of the principles and practices of effective employee supervison, including sdection, training, work
evauation and discipline.

Knowledge of the principles and practices of public administration and organization.

Knowledge of the generd relationships between locd, state and federal governments, public interest groups and
private enterprise as they affect the City.

Ability to plan, organize and direct the work of subordinate staff.
Ability to supervise, train and evauate subordinate staff.

Ability to andyze and make effective recommendations on administrative, management, budgetary and fiscal
practices, procedures and problems.

Ability to forecast economic conditions and the impact thereof on the City budget and operations.
Ability to exercise sound independent judgment within generd policy guiddines.

Ability to andyze and draw sound conclusions from gatistica and other complex data.

Ability to prepare clear and concise reports, records, correspondence and other written materials.
Ability to make clear ord presentations.

Ability to establish and maintain effective working relaionships with those contacted in the course of work.
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Minimum Qualifications

Graduation from an accredited college or universty with a Bachelor's Degree in Busness Adminigration, Public
Adminigration, Economics, or dosdy related fidd; and four years of professional experiencein budget devel opment
and adminigtration, which included, or is supplemented by, two years of supervisory experience.

Necessary Special Requirement

Possession of avdid Cdifornia Driver's License at time of gppointment.
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