City of Fresno E26

RISK/SAFETY MANAGER

Class Definition

Under direction, plans, organizes, and directsacomprehensg verisk management program, including property and
casuaty insurance, Workers Compensation, employee safety, and public loss prevention.

Distinguishing Characteristics

Risk/Safety Manager is adivison head responsble for the activities of the Risk/Safety Management Divison of
the Department of Adminigtrative Services. The incumbent exercises initiative and independent judgment in
carying out assigned duties within established policies and procedures. Thisis an unclassfied postion in which
the incumbent serves at the will of the Chief Deputy City Manager/Director of Adminidrative Services.

Typical Tasks

(Thisligt is nather indudve nor exclusve. Consequently, thisinformation may not reflect Essentid Functionsfor
this class)

Identifies exposures to loss, including loss of or damage to physica assets, potentia loss of income or extra
expense, and the losses which may arise from third party ligbilities.

Manages internd and externd risk control procedures, including property loss prevention, security, fleet safety,
environmenta protection, and property conservation.

Adminigersthefunding of risk protection, including both sdf-insurance and externally provided insurance palicies,
reviews possible coverage improvements and reduction of premium increases, prepares property and casudty
insurance specifications.

Adminigters the Workers Compensation, Unemployment Insurance, Employee Assistance, and applicant and
employee hedlth screening programs.

Maintains records of insurance clams and losses, and prepares cost-of-risk budgets for dl City departments.
Reviews contracts and |eases entered into by the City for exposure to risk; obtains certificates of insurance from
parties performing work on City premises or on behalf of the City, or using City property under contract or
agreement.

Hires, trains, supervises, and evauates subordinate personndl.

Performs related work as required.
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Knowledge, Abilities, and Skills

Knowledge of the principles and practices of risk management and asset protection programs relating to generd
and financid ligbility protection.

Knowledge of financid and legd requirements for developing, implementing, and administering sdlf-insurance
plans.

Knowledge of contract law relating to risk management and asset protection programs, and insurance companies
policies and procedures regarding claims and reserves.

Knowledge of the Cdifornia State Labor Code relating to workers compensation and industrial safety.

Knowledge of the principles and techniques of management, including program planning, implementation and
adminigtration, and budgetary practices and controls.

K nowledge of accounting and auditing principlesand procedures, satistica and financia andys's, bid preparation,
solicitation and eva uetion.

Ability to prepare ord and written reports.
Ability to supervise and provide professiona guidance to subordinate employees.
Ability to establish and maintain effective working relationships.

Minimum Qualifications

Graduation from an accredited college or university with specidization in risk management, insurance, business
adminigration, public administration, or a related field; and four years of experience working with risk
management, workers compensation, or insurance underwriting programs.  Qualifying experience may be
substituted for the required education on a year-for-year basis.

Soecial Requirement

Possession of avaid Cdifornia Driver's License may be required at time of gppointment.

APPROVED: DATE:
Director of Administrative Services

JKK:CMT:KSE:djs.crm/02/17/95

40908d.cmt



