City of Fresno 910005
SERVICESAIDE

Class Definition

Under supervision, performs routine and repetitive tasks in an office or fied setting.

Distinguishing Characteristics

Searvices Aideisacdlassin which anincumbent, following well-established work procedures, performsroutineand
repetitive assgnmentsin an office or fidd setting. An incumbent may work without direct supervision.

Typical Tasks
(Anincumbent may not be assigned al dutieslisted, nor do the examples cover dl dutieswhich may beassigned.)
Performs avariety of unskilled maintenance or custodia duties involving manud labor.
Plans and conducts recregtional and related activities.
Issues and collects equipment, and maintains activity and attendance records.
Assgsin the maintenance and security of equipment.
Assgsin the maintenance of ahletic fidds, incdluding watering and chaking.
May monitor wading pool activities.
May adminigter first aid and complete accident reports.
Performs such clericd tasks as copying, opening mail, stuffing envelops, collaing, and basic filing.
Performs other duties as required.

Knowledge, Abilities and Skills

Knowledge, abilities and skills will vary depending upon the department and type of assgnment.

Minimum Qualifications

As determined by the appointing authority with Adminigirative Services approva.

APPROVED: DATE:
Director

ATS:GAK:5/25/00



